
IMPORTANT NEW INSTRUCTIONS FOR
COMPLETING THIS FORM

ATTENTION BUSINESS OWNERS

All forms must be completed in BLACK ink or typed. Our scanning system will not read pencil,
blue, red, or other colored ink.

Section 1: Name and Address - If information is preprinted, please review for accuracy. Cross
through incorrect information and update as applicable. Please fill in all information that is not
preprinted if applicable as we have added several new requirements in this section.

Section 2: Business Vehicles - Please review all preprinted vehicles in this section. If vehicles
have been sold or moved out of our locality please indicate disposal/move date in the appropriate
column. If a sold date is not provided the vehicle will be billed for the 2008 year. If you have
added any vehicles to your fleet which are not preprinted please add them in this section. Please
provide as much information on the vehicle as possible to ensure proper assessment.

Section 3: Business Equipment and Machinery - Please list total purchase cost of tangible personal
property owned by your business and located in the City of Salem as of January 1 including but
not limited to computers, furniture, equipment and tools. All owned assets should be reported even
if fully depreciated or expensed for accounting purposes. This total should not include software
or vehicles reported in section 2 of this form. Totals should be listed in the appropriate column
according to purchase year. Please note purchase cost is the full capitalized or original cost.

Section 4: Please provide a detailed listing of all assets reported in section 3 including purchase
year and cost. This listing should also include any items that have been disposed of for this year
and thus removed from your totals from the previous years return. A fixed asset schedule or
itemized list of equipment may be attached to this form if adequate room has not been provided
to list all assets. “Same as Last Year” returns WILL NOT be able to be accepted this year. Leasing
firms should include the name and address of lessee.

Section 5: Leased Equipment - Report all non-capitalized leased property. Section 58.1-3518 Code
of Virginia requires lessees to report all equipment leased from others. Please include lessor name
and address to ensure proper billing. Capitalized lease equipment should be included in section 3
of this form.
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•

•

•

•

•

For additional information please contact us by email scundiff@salemva.gov, phone (540)375-3019, or in
office and we will be happy to assist you.

Beginning the 2008 filing year the City of Salem has implemented a new computerized filing system. In
order for your records to be accurately maintained you MUST complete the return of Business and Tangible
Personal Property & Machinery and Tools in its entirety. INCOMPLETE FORMS WILL BE
RETURNED. Please follow the check list below to ensure all aspects of your form have been completed
correctly.



COMMISSIONER OF THE REVENUE
LINDA M. CARROLL

114 N. BROAD ST., P.O. 869 SALEM, VA 24153
PHONE 540-375-3019 FAX 540-375-3048

scundiff@salemva.gov

Please Provide and Verify

IMPORTANT: Every taxpayer owning machinery and tools shall include on his annual return of such property the original total capitalized
cost of all his machinery and tools in the taxing jurisdiction. (Code of Va Sec. 58.1-3518). Failure to file a timely return will result in an assessed
penalty of 10% or $10.00 whichever is greater, not to exceed amount of tax due.
Every taxpayer owning or having in their possession tangible property or machinery and tools used in a business or professional occupation, located in the City
of Salem, Virginia as of January 1, 2008, must report same on this return and file on or before February 15, 2008.

1. To avoid improper assessment, indicate the Date of Sale opposite any property no longer owned
IMPORTANT 2. List any additional vehicles owned but not preprinted below. IMPORTANT

RETURN OF BUSINESS TANGIBLE PERSONAL PROPERTY & MACHINERY AND TOOLS

Owner or Corp:

Trade Name:

Mailing Address:

Corp. Phone: Local Phone: Fax Number:

Location Address: Email Address:

SS# or Fed. ID#:

State License #:
(If Applicable)

VA Sales & Use #:
(Retail Service)
Registered Agent
For Corporations:

Year Make
Body
Type

Vehicle
Identification #

Title
Number

Gross
Weight

Purchase or
Move In Date

Original
Cost

Sold or Move
Out Date

Note: It is a misdemeanor for any person willfully to subscribe a return
which he does not believe to be true and correct as to every material
matter. (Code of Virginia, Sec. 58.1-11)

FOR EQUIPMENT SEE REVERSE
Date

Date

Print Name of Taxpayer or Preparer

Signature of Person other than taxpayer

Signature of Taxpayer

DUE 2/15

2008
DUE 2/15

2008



THIS SECTION MUST BE COMPLETED BY TAXPAYER OR AUTHORIZED PREPARER

NAME ADDRESS
EQUIPMENT
LEASED

DATE IN
SERVICE

ORIGINAL
COST

Item Year
Purchased

Cost Item Year
Purchased

Cost

Enter Original Costs
First Two Columns

(15) Cost of Property in 2002
and Prior

(16) Cost of Property in 2003

(17) Cost of Property in 2004

(18) Cost of Property in 2005

(19) Cost of Property in 2006

(20) Cost of Property in 2007

Total Cost All Property

No. 1 Furniture, Fixtures,
Signs, Office Equip., Shop
Tools, Machinery, ETC.
Do Not Include
Vehicles.

$

No. 2
Manufacturing
Equipment

Only

$

Official Use Only

Commissioner of the Revenue
Depreciation Schedule

% of Cost Equip. M & T

25%

30%

40%

50%

60%

70%

$ $
In Order to properly evaluate tangible personal property and machinery and tools used in business, professions, rental

property, etc., it is necessary that this office have the information requested. Please list at original cost all personal property
on hand, regardless of date of purchase and whether fully depreciated or not. Attach fixed asset schedule or itemized

list of all equipment used in the business. (58.1-3107) SEE ATTACHED SAMPLE

LIST ALL THE NAMES AND ADDRESSES OF THE COMPANIES FROM WHOM YOU LEASED PROPERTY FROM JANUARY 1

Note: Every taxpayer owning any of the property mentioned in this chapter on January first of any year shall file a return
thereof with the Commissioner of the Revenue for his County or City on the forms so prescribed and every person who leases

any of such property from the owner thereof on such data shall file a return with the Commissioner of the Revenue of the
County or City wherein such property is located giving the name and address of the owner (Code of Virginia 58.1-3518)

Do Not Include With The Assets Listed Above

Copier

Ex. Computer

1999

2003

$1,250

$1,500


